
General Procedures (March 6, 2008)



Acknowledge pictures receipt by email.  Ask them to resize if necessary.



Save by [YEAR], [event ID (description)], [firstname,lastinitial]

If you resize for them, feel free to toss the big files.



Best place to find event ID is the “PAST” page on the manage events navigation.

This page will also give you date, original posting URL and Archive access.



Login to Fotki, click MY FOTKI, and then appropriate YEAR



If adding photos to existing event, scroll to event and click “add photos”.

I usually use the ActiveX Uploader.



Navigate to your local folder, select all pictures, click “add” and “start upload”.





Return to the album.  Select newly uploaded pictures and click “bulk tagging”

Be sure to select the ones you want, or else it’ll bulk tag everything.



Be sure each photo 

only has one tag; 

the photographer’s 

name.  This is used 

to track ownership 

and credit.



Send update (optional)



If new event, make new event folder in the appropriate year.

And put files in a subfolder with the member’s name.



Back to Fotki, this time to make a new album.



Then upload and tag pictures as normal.



Copy address to album.



Paste in album link.  Send update.



Points to remember

 Keep downloaded picture files organized

 Helps with future contests/calendars

 Keep Fotki organized

 Use Event IDs and EOC event post URLs

 Put in albums and tag to give people credit

 Put album link back into EOC event 

archive


